
nOJIOlKEHHE 

o 6H6J1HOTeKe TMOY <<,l1;HKcoHcKaH CpeJJ,HHH 
o6m.eo6pa30BaTeJlbHaH llIKOJla» 

I. 06m.He nOJlO:IKeHHH 

l.HacToHmee I1pHMepHoe IlOJIO)I(eHHe HBJIHeTCH OCHOBOH .1lJIH C03.1laHHH IlOJIO)I(eHHH 

o 6H6JIHOTeKe KOHKpeTHoro o6meo6pa30BaTeJIbHOrO YlJpe)I(.1leHHH H pac­

rrpocTPaHHeTcH Ha 6H6JIHOTeKH CJIe.1l)'lOmHX o6meo6pa30BaTeJIbHbIX yqpe)I()leHHH: 

HalJaJIbHaH 06me06pa3oBaTeJIbHaH IlIKOJIa, OCHOBHaH 06me06pa3oBaTeJIbHaH IlIKOJIa, 

Cpe.1lHIDI o6meo6pa30BaTeJIbHaH IIIKOJIa, Cpe.1lHIDI 06meo6pa3oBaTeJIbHaH IIIKOJIa C 

yrny6JIeHHbIM IByqeHHeM OT.1leJIbHbIX rrpe.1lMeTOB, rHMHa3HH, JIHll,eH, IIIKOJIa-Ca,ll, IlIKOJIa­

HHTepHaT, BelJepHIDI (cMeHHaH), Ka,lleTCKaH, CIlell,HaJIbHaH (KoppeKll,HOHHaH). 

2.EH6JIHOTeKa HBJIHeTCH CTPYKTyPHbIM nO.1lpa3.1leJIeHHeM 06me06pa3oBaTeJIbHoro 

yqpe)I(,lleHHH, yqacTB)'lOmHM B yqe6Ho-BocnHTaTeJIbHOM rrpOll,eCce B ll,eJIHX o6ec­

rrelJeHHH rrpaBa yqaCTHHKOB 06pa30BaTeJIbHOrO npOll,eCca Ha 6eCIlJIaTHOe nOJIb30BaHHe 

6H6JIHOTelJKa-HH«p0pMaU,HOHHbIMH pecypCaMH. 

3.;::(eHTeJIbHOCTb 6H6JIHOTeKH o6Ill,eo6pa30BaTeJIbHOrO yqpe)K.1leHHH (.1laJIee 

- 6H6JIHOTeKa) OTpa)KaeTCH B YCTaBe o6Ill,eo6pa30BaTeJIbHOrO yqpe)K.1leHHH. 

06eCneqeHHOCTb 6H6JIHOTeKH yqe6HbIMH, MeTO.1lHqeCKHMH H CnpaBOQHbIMH 

.1l0KYMeHTaMII YQHTbIBaeTCH" npH JIHll,eH3IIpOBaHIIII o6Ill,eo6pa30BaTeJIbHOrO 

YlJpe)K.1leHIIH". 

4.l.I,eJIIi 6II6JIliOTeKli o6Ill,eo6pa30BaTeJIbHOrO YQpe)K.1leHIIH" COOTHOCH"TCH" C 

ll,eJIH"MII o6Ill,eo6pa30BaTeJIbHOrO YQpe)K.1leHHH": CPOpMIIpoBaHHe 06Ill,eH 

KYJIbTYPbI JIIIQHOCTII o6YQalOIll,IIXCH" Ha OCHOBe YCBoeHIIH" 06H"3aTeJIbHOrO 

MHHIIMYMa CO.1lep)KaHHH" o6Ill,eo6pa30BaTeJIbHbIX nporpaMM, IIX a.1lanTall,lIH" K 

)I(II3HII B 06Ill,eCTBe, C03.1laHlie OCHOBbI .1lJIH OC03HaHHoro BbI60pa II 

nOCJIe.1lYIOIll,ero OCBOeHHH" IlpocpeccliOHaJIbHbIX 06pa30BaTeJIbHbIX IlporpaMM, 

BOCIlHTaHlie rpa)I(.1laHCTBeHHOCTII, TpY.1l0JII06IIH", YBa)I(eHIIH" K IlpaBaM II 

cBo6o.1laM QeJIOBeKa, JII06BII K oKPY)KalOIll,eH IlpIIpO.1le, PO.1lIIHe, ceMbe, 

CPOpMHpoBaHlie 3.1l0pOBOro o6pa3a )KII3HH. 

5.bII6JIIiOTeKa PYKOBO.1lCTByeTCH" B CBoeH .1leH"TeJIbHOCTII cpe.1lepaJIbHbIMII 

3aKOHaMII, YKa3aMli H paCnOpH)KeHIIHMII I1pe3II.1leHTa P<1>, IlOCTaHOBJIeHIIHMH II 

pacnOpH")KeHHH"MII I1paBHTeJIbCTBa P<1> H IICilOJIHHTeJIbHbIX opraHOB cy6'beKTOB 

P<1>, peIIIeHHH"MH COOTBeTCTBYIOIll,erO opraHa YilpaBJIeHHH" 06pa30BaHHeM, 

YCTaBOM o6Ill,eo6pa30BaTeJIbHOrO yQpe)K.IJ.eHIIH, IlOJIO)KeHIIeM 0 6II6JIIiOTeKe, 

YTBep)I(.IJ.eHHbIM .1lIIpeKTOpOM o6Ill,eo6pa30BaTeJIbHOrO YQpe)K.1leHIIH. 

6.;::(eH"TeJIbHOCTb 6H6JIliOTeKli OCHOBblBaeTCH Ha IlpIIHll,lIIlaX .1leMOKpaTIIII, 

rYMaHII3Ma, 06Ill,e.1l0cryilHOCTII, IlpliopliTeTa o6Ill,eQeJIOBeQeCKHX ll,eHHOCTeH, 

rpa)I(,Il.aHCTBeHHOCTII, cBo6o.1lHOrO pa3BIITIIH" JIIIQHOCTIi. 



7.IIop5l,l.l.OK nonh30BaHII5I IICT04.HIIKaMII IIH<p0pMau,IIH, nepe4.eHh OCHOBHhIX 

ycnyr II ycnoBII5I IIX npe,l.l.OCTaBneHII5I Onpe,l.l.en5l1OTC5I IIono)f(eHHeM 0 

6H6nHOTeKe o6llJ,eo6pa30BaTenhHOrO Y4.pe)f(,l.l.eHH5I II IIpaBIInaMH nOnh30BaHII5I 

6H6nHOTeKOH, YTBep)f(,l.l.eHHhIMH PYKOBO,l.l.HTeneM o6meo6pa30BaTenhHOrO 

Y4.pe)f(,l.l.eHH5I. 

8.06meo6pa30BaTenhHOe Y4.pe)f(,l.l.eHHe HeCeT OTBeTCTBeHHOCTh 3a 

,l.l.OcTynHocTh H Ka4.eCTBO 6H6nIIOTe4.HO-HHcpOpMau,HOHHOrO 06CnY)f(HBaHII5I 

6II6nIIOTeKII. 

9.0praHH3au,H5I 06CnY)f(HBaHH5I Y4.aCTHHKOB 06pa30BaTenhHOrO npou,ecca 

npOH3BO,l.l.IITC5I B COOTBeTCTBIIII C npaBHnaMII TeXHIIKH 6e30naCHOCTII H 

npOTHBOnO)f(apHhIMII, CaHIITapHO-rIIrIIeHH4.eCKHMH Tpe6oBaHH5IMH. 

II. OCHoBHhle 3a)l,aIJU 

lO.OCHOBHhIMH 3a,l.l.a4.aMII 6H6m1oTeKH 51Bn5l1OTC5I: 

a) o6eCne4.eHIIe Y4.aCTHIIKaM o6pa30BaTenhHoro npou,ecca 

o6Y4.alOmIIMC5I, ne,l.l.arOrII4.eCKIIM pa6oTHIIKaM, pO,l.l.IITen5lM (IIHhIM 3aKOHHhIM 

npe,l.l.CTaBIITen5lM) o6Y4.alOmIIXC5I (,l.l.anee - nonh30BaTen5lM) - ,l.l.OcTyna K 

IIHcpopMau,IIII, 3HaHII5IM, II,l.l.e5lM, KynhTypHhIM u,eHHOCT5IM nOcpe,l.l.CTBoM 

IIcnonh30BaHII5I 6II6nIIOTe4.HO-IIH<p0pMau,HoHHhIX pecypcoB 

o6meo6pa30BaTenhHoro Y4.pe)f(,l.l.eHII5I Ha pa3nII4.HhIX HOCIITen5lX: 6YMa)f( HOM 

(KHII)f(HhIH CPOH,l.l., <pOH,l.l. nepIIO,l.l.II4.eCKIIX II3,l.l.aHIIH); 

6) BocnIITaHIIe KynhTypHoro II rpa)f(,l.l.aHCKOro caMOC03HaHII5I, nOMOmh B cou,IIa­

nII3au,IIII o6Y4.alOmeroc5I, pa3BIITIIII ero TBOp4.eCKOrO nOTeHu,IIana; 

B) CPOpMIIpOBaHIIe HaBhIKOB He3aBIICIIMoro 6II6nHOTe4.HOrO nonh30BaTen5l: o6y­

4.eHIIe nOIICKY, oT6opy II KpIITII4.eCKOH ou,eHKe IIH<popMau,IIII; 

r)COBeprneHCTBOBaHHe npe,l.l.OCTaBAAeMhIX 6II6nIIOTeKOM ycnyr Ha OCHOBe BHe,l.l.peHII5I 

HOBhIX IIHcpopMau,IIOHHhIX TeXHonorIIM II KOMnhlOTepII3au,IIII 6II6nIIOTe4.HO-­

IIHcpopMau,IIOHHhIX npou,eCCOB, CPOpMIIpOBaHIIe KOMCPOPTHOH 6II6nIIOTe4.HOH Cpe,l.l.hI. 

III. OCHoBHbIe 4»YHKIJ.UU 

11. ,D,n51 peanII3au,IIII OCHOBHhIX 3a,l.l.a4. 6II6nIIoTeKa: 

a) cpopMIIpyeT CPOH,l.l. 6II6nIIOTe4.HO-IIHcpopMau,IIoHHhIX pecypcoB o6meo6pa3o­

BaTenhHoro Y4.pe)f(,l.l.eHII5I: 

• KOMnneIcryeT YHIIBepCanhHhIH CPOH,ll. yqe6HhIMII, xY,l.l.O)f(eCTBeHHhIMII, HayqHhIMII, 

CnpaB04.HhIMII, ne,l.l.arOrn4.eCKIIMII II HayqHo-nonyn5lpHhIMII ,l.l.OKYMeHTaMII Ha Tpa,l.l.IIu,II­

OHHhIX II HeTpa,l.l.IIu,IIoHHhIX HOCIITen5lX IIHcpopMau,IIII; 

• aKKyMynIIpyeT CPOH,ll. ,l.l.OKYMeHToB, c03,l.l.aBaeMhlx B o6meo6pa30BaTenhHOM yq­

pe:>K,l.l.eHIIII (ny6nIIKau,IIH II pa60T ne,l.l.arOrOB o6meo6pa30BaTenhHoro Y4.pe)f(,l.l.eHII51, 

ny4.IIIIIX HayqHhlx pa60T II pe<pepaTOB 06Y4.alOmIIXC5I II ,l.l.p.); 

• ocymecTBn5leT pa3MemeHIIe, OpraHIi3au,IIlO II coxpaHHocTh ,l.l.OKYMeHTOB; 


6) C03,l.l.aeT IIHcpopMau,IIoHHYIO np0,l.l.YKu,IIlO: 


• ocymecTBn5leT aHanIITIIKO-CIIHTeTII4.eCKYlO nepepa60TKY IIHcpopMau,IIII; 


• opraHII3yeT II Be,l.l.eT CnpaB04.HO-6II6nIIorpa<pII4.eCKIIH annapaT: KaTanorII 


(ancpaBIITHhIH, cIIcTeMaTII4.eCKIIH), KapToTeKII (cIIcTeMaTII4.ecKYlO KapToTeKY cTaTeH, 

TeMaTIIQeCKHe KapToTeKII); 

• pa3pa6aThIBaeT peKoMeH,l.l.aTenhHhle 6II6nIIorpa<pIIQeCKIIe noco6II51 (cnIIcKII, 

0630phI, YKa3aTenII II T. n.); 

http:Be,l.l.eT
http:3a,l.l.a4
http:4�YHKIJ.UU
http:Cpe,l.l.hI
http:6II6nIIOTe4.HO
http:7.IIop5l,l.l.OK


• 06ecneql1.Baer illI<P0PMl1.p0BaHHe nOJIh30BaTeJIeH 06 illI<P0PMaI.l,l1.0HHOH npO,lJ,)'KIu:m; 

B) OCymecTBIDIeT ,nl1.<p<pepeHUl1.pOBaHHOe 6l1.6JIl1.0TeqHO-l1.H<p0pMaUl1.0HHOe o6crry­

)l(l1.BaHl1.e o6yqalOml1.XC5I: 

• npe,nOCTaBIDIeT l1.H<p0pMaUl1.0HHble pecypcbI Ha Pa3JIl1.qHbIX HOCl1.TeIDIX Ha OCHOBe 

l1.3yqeHl1.5I l1.X l1.HTepeCOB H HH<p0pMaUl1.0HHbIX nOTpe6HOCTeH; 

• C03,naeT YCJIOBl1.5I ,nIDI peaJIH3aul1.l1. CaMOCT05ITeJIbHOCTl1. B o6yqeHHl1., rr03HaBa­

TeJIbHOH, TBOpqeCKOH ,ne5ITeJIbHOCTH C OnOpOH Ha KOMMYHl1.Kaul1.lO; cnOco6cTByeT Pa3­

BHTHlO HaBbIKOB caMoo6yqeHl1.5I (yqacTHe B CeTeBbIX OJIHMnl1.a,nax, TeJIeKOMMYHl1.Kaul1.­

OHHbIX rrpOeKTaX B Cl1.CTeMe ,nl1.CTaHUHOHHOrO o6yqeHl1.5I); 

• OpraHH3yeT o6YQeHl1.e HaBbIKaM He3aBHCHMOrO 6l1.6JIHOTeQHOrO nOJIb30BaTeJI5I H 

nOrpe6HTeIDI l1.H<p0pMaUHl1., CO,neHcTByeT HHTerpaUHl1. KOMrrJIeKCa 3HaHHH, YMeHHH l1. 

HaBbIKOB pa60TbI C KHHrOH H l1.H<p0pMaUHeH; 

• OKa3bIBaer l1.H<P0PMaI.l,l1.0HHYlO rrOMep~ B pelIIeHHl1. 3a,naQ, B03HHKaIOIUfIX B 

npouecce HX yqe6HoH, CaM006pa30BaTeJIbHOH l1. ,nOCyrOBOH ,ne5ITeJIbHOCTH; 

• OpraHl1.3yer MaCCOBble MepOrrpl1.5ITIDI, Opl1.eHTIlpOBaHHble Ha pa3BHTHe 06meH H 

~TeJIbCKOH KYJIbTYPbI JIH.qHOCTl1., CO,neHcTByer pa3Bl1.THlO KpHTH.qeCKOrO MbIIlIJIeHl1.5I; 

• CO,neHcTByeT QJIeHaM rre,narOrl1.QeCKOrO KOJIJIeKTHBa H a,nMl1.Hl1.CrpaUl1.H 

yqpe)l(.IJ:eHl1.e B OpraHH3aUHH 06pa30BaTeJIbHOrO npouecca H ,nocyra o6YQalOml1.XC5I ; 

• PYKOOO,nHT BOCnHTaTeJIbHOH pa6OTOH C KHHrOH B rpynnax rrpO,nrreHHOrO .nH5I; 
r) oCymecTBIDIeT ,nl1.<p<pepeHUHpOBaHHOe 6H6JIl1.0TeQHO-HH<p0pMaUl1.0HHOe o6crry­

)l(HBaHl1.e ne,narOrHQeCKHX pa60THHKOB: 

• BbI5IBJI5IeT HH<p0pMaUHOHHbIe nOrpe6HOCTl1. l1. y,nOBJIeTBOp5IeT 3anpOCbI, CB5I3aHHbIe 

C o6YQeHHeM, BOCnl1.TaHHeM H 3,nOpOBbeM ,neTeH; 

• BbI5IBIDleT l1.H<p0pMaUHOHHbIe rrOrpe6HOCTl1. H y,nOBJIeTBOp5IeT 3anpOCbI B 06JIaCTH 

rre,narOrHQeCKHX HHHOBaUHH H HOBbIX TeXHOJIOrHH; 

• CO,neHcTByeT npo<peCCl1.0HaJIbHOH KOMneTeHUHH, rrOBbIlIIeHHIO KBaJIl1.<pl1.KaUHH, 

npOBe,neHl1.1O aTTeCTaUHl1.; 

• C03,naeT 6aHK ne,narOrHQeCKOH HH<p0pMaUHH KaK OCHOBbI e,nHHOH l1.H<p0pMa­

UHOHHOH CJIY)l(6bI o6meo6pa30BaTeJIbHOrO yqpe)l(.IJ:eHl1.5I, OCymecTBIDIeT HaKOnJIeHHe, 

Cl1.CTeMaTl1.3aUHIO l1.H<popMaUHH no npe,nMeTaM, pa3,neJIaM H TeMaM; 

• ocymecTBIDIeT TeKymee l1.H<pOpMHpOBaHHe (,nHH l1.H<popMaUHH, 0630PbI HOBbIX 

nocTynJIeHHH H ny6JIHKaUHH), HH<pOpMHpOBaHHe PYKOBo,nCTBa o6meo6pa30BaTeJIb­

Horo YQpeJK,neHl1.5I no BonpocaM ynpaBJIeHH5I 06pa30BaTeJIbHbIM npoueCCOM; 

• crroco6cTByeT rrpOBe,neHHlO 3aIDIlliH no <pOpMHpOBaHHlO l1.H<P0PMaI.l,HOHHOH KYJIb­

TYPbI; 5IBIDleTC5I 6a30H M5I npOBe,neHl1.5I npaKTHQeCKHX 3aIDIlliH no pa60Te C HH<popMaUH­

OHHbIMH pecypcaMH; 

,n) ocymecTBIDIeT ,nH<p<pepeHUHpOBaHHoe 6l1.6JIHOTeQHO-l1.H<popMaUHOHHoe o6crry­

JKHBaHl1.e po,nl1.TeJIeH (HHbIX 3aKOHHbIX rrpe,nCTaBHTeJIeH) o6yqalOmHXC5I: 

• y,nOBJIeTBOp5IeT 3arrpOCbI rrOJIb30BaTeJIeH H HH<popMHpyeT 0 HOBbIX nocTynJIeHH5IX 

B 6H6JIHOTeKY; 

• KOHCYJIbTHpyeT no BonpocaM opraHH3aUHl1. ceMeHHoro QTeHl1.5I, 3HaKOMl1.T C HH­

<popMaUHeH no BOCnHTaHl1.1O ,neTeH; 

• KOHCYJIbTHpyeT no BonpocaM YQe6HbIX H3,naHHH ,nJI5I o6YQalOml1.XC5I. 

IV. OpraHH3aUHH ,lJ.eHTeJIhHOCTH 6H6.T1HoTeKH 

http:BOCnHTaHl1.1O
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12. HaJIHqHe YKOMIIJIeKTOBaHHoH 6H6nHoTeKH B o6meo6p8.30BaTenbHoM yqpe)l(­

)leHHH o6513aTenbHo, B TOM qHCne B MaJIOKOMlmeKTHOM yqpe)l()leHHH H yqpe)l()leHHH, 

paCnOnO)l(eHHOM B CenbCKOH MeCTHOCTH. LJacTHqHa51 ueHrpaJIH3aUH51 6H6nHOTeqHO-­

6H6nHOrpa<}mqeCKHX npOueCCOB B Me)l(IIIKOnbHbIX 6H6nHOTeqHhIX 06'be)lHHeHH51X 

npOBO)lHTC51 no npHK8.3y opraHOB ynpaBneHH51 06pa30BaHHeM. 

13.CTPYKTypa 6H6nHOTeKH, nOMHMO TPa)lHUHOHHbIX OT)lenOB (a60HeMeHT, qH­

TaJIbHbIH 3aJI), MO)l(eT BKmOqaTb OT)lenbI yqe6HHKoB, HHcpopMaUHOHHo-6H6nHorpaqm­

qeCKOH pa60TbI. 

14.EH6nHOTeqHO-HHcpopMaUHOHHoe 06cnY)l(HBaHHe ocymecTBn51eTC51 Ha OCHOBe 

6H6nHOTeqHO-HHcpopMaUHOHHbIX pecypcoB B COOTBeTCTBHH C YQe6HhIM H BocnHTa­

TenbHhIM nnaHaMH o6meo6p8.30BaTenbHoro YQpe)l()leHH51, nporpaMMaMH, npoeKTaMH H 

nnaHOM pa60ThI 6H6nHOTeKH. 

15.EH6nHOTeKa BnpaBe npe)lOCTaBAATb nnaTHble 6H6nHOTeQHO-HHcpopMaUHOHHble 

YCnyrH, nepeQeHb KOTOPbIX onpe)leAAeTC51 YCTaBOM o6meo6p8.30BarenbHoro yqpe)l()leHH5I. 

16.CnOHCOpCKa5I nOMOmb, nonYQeHHa51 6H6nHOTeKOH B BH)le ueneBbIX cpe)lCTB Ha 

KOMnneKTOBaHHe cpOH)la H 3aKynKy 060pY)lOBaHH.5I, He BneQeT 3a C060H CHH)I(eHH.5I 

HopMaTHBoB H (HnH) a6comoTHhIx p8.3MepOB cpHHaHCHpoBaHH51 H3 6IO)l)l(eTa o6meo6­

p8.30BaTenbHoro YQpe)l()leHH.5I. ,LI,eHe)l(HbIe Cpe)lCTBa 3a c)laHHYIO 6H6nHoTeKoH Ma­

Kynarypy paCXO)lYIOTC51 Ha ynYQIIIeHHe MaTepHaJIbHO-TeXHHQeCKOH 68.3bI 6H6nHoTeKH, 

nO)lnHcKY npocpecCHOHaJIbHbIX H3)laHHH, KOMnneKTOBaHHe cpOH)la )lOKYMeHToB. 

17.B uen51x o6eCneQeHH.5I MO)lepHH3aUHH 6H6nHoTeKH B ycnOBH.5IX HHcpopMaTH3au:HH 

06p8.30BaHH51 H B npe)lenax Cpe)lCTB, BbI)leAAeMblx yqpe)lHTen51MH, o6meo6pa­

30BaTenbHoe yqpe)l()leHHe o6eCneQHBaeT 6H6nHoTeKY: 

• rapaHTHpoBaHHhIM cpHHaHcHpOBaHHeM KOMnneKTOBaHH.5I 6H6nHOTeQHO­

HHcpopMaUHoHHbIX pecypcoB (B CMeTe YQpe)l()leHH.5I BbIBO)lHTC.5I OT)lenbHO); 

• Heo6xo)lHMbIMH cnY)l(e6HbIMH H npOH3BO)lCTBeHHbIMH nOMemeHH51MH B COOT­

BeTCTBHH CO CTPYKTYPOH 6H6nHoTeKH H HopMaTHBaMH no TeXHHKe 6e30nacHocTH 

3KcnnyaTaUHH KOMnbIOTepoB (OTCYTcTBHe BbICOKOH Bna)l(HOCTH, 3anbmeHHOCTH nOMe­

meHH.5I, KOPP03HoHHo-aKTHBHhIX npHMeceH HnH 3neKTPonpoBoMmeH nbInH) H B CO­

OTBeTCTBHH C nOnO)l(eHH51MH CaHITHH; 

• cOBpeMeHHoH 3neKrpOHHO-BbItIHCnHTenbHOH, TeneKOMMYHHKaUHoHHOH H KonHpo­

BaJIbHO-MHO)l(IfTenbHOH TeXHHKoH H Heo6xo)lHMbIMH nporpaMMHbIMH npo)lYKTaMH; 

• peMoHToM H cepBHcHbIM 06cny)l(HBaHHeM TeXHHKH H o6opY)loBaHH.5I 6H6nHoTeKH; 

• 6H6nHOTeQHOH TexHHKoH H KaHuen51pcKHMH npHHa)lne)l(HOCT51MM. 

18.06meo6p8.30BaTenbHoe yqpe)l()leHHe C03)laeT ycnOBH.5I )ln51 coxpaHHocTM an­

naparypbI, 060pY)lOBaHH51 H MMymecTBa 6M6nHoTeKM. 

19.OrBeTCTBeHHocTb 3a CMCTeMaTMQHOCTb M KaQeCTBO KOMnneKTOBaHH.5I OCHOBHoro 

cpoH)la 6H6nMOTeKH, KOMnneKTOBaHMe yqe6Horo cpoH)la B COOTBeTCTBMH C cpe)lepaJIbHbIMM 

nepeQH5IMM yqe6HMKoB M yqe6Ho-MeTO)lIfqeCKMX H3)laHMH, C03)laHMe Heo6xo)lMMbIX 

ycnoBHH )lAA )le51TenbHocTM 6M6nMoTeKH HeceT PYKoBO)lMTenb o6meo6p8.30BaTenbHoro 

yqpe)l()leHH.5I B COOTBeTCTBMM C YCTaBoM yqpe)l()leHH.5I. 

20. Pe)l(MM pa60TbI 6M6nMoTeKM onpe)len51eTC51 3aBe)lYIOmMM 6M6nMoTeKoH (6M6­

nMoTeKapeM) B COOTBeTCTBMM C npaBHnaMM BHYTPeHHero paCnOp51)lKa o6meo6p8.3o­

http:o6meo6p8.3o
http:yqpe)l()leHH.5I
http:yqpe)l()leHH.5I
http:KOMnneKTOBaHH.5I
http:ycnOBH.5I
http:o6opY)loBaHH.5I
http:BbIBO)lHTC.5I
http:YQpe)l()leHH.5I
http:KOMnneKTOBaHH.5I
http:o6eCneQeHH.5I
http:YQpe)l()leHH.5I
http:CHH)I(eHH.5I
http:060pY)lOBaHH.5I
http:npHK8.3y


BaTeJIbHOrO yqpe)l(,neHlUI. ITPH orrpe,neJIeHHH pe)l(HMa pa60TbI 6H6JIHOTeKH npe,ny­

CMaTPHBaeTC5l BbI,neJIeHHe: 

• ,nByx qaCOB pa60qero BpeMeHH e)l(e,nHeBHO Ha BbInOJIHeHHe BHYTPH6H6JIHO­

TeqHoti pa60TbI; 

• OJ(HOrO pa3a B MeC5lll, - CaHHTapHOrO ,nH5l, B KOTOPblti 06cny)l(HBaHHe rrOJIb30­

BaTeJIeti He rrpOH3Bo,nHTC5l; 

• He MeHee o,nHoro pa3a B MeC5lll, - MeTo,nHqeCKOrO ,nH5l. 

21. B ll,eJI5lX 06eCrreqeHH5l pall,HOHaJIbHOrO HCrrOJIb30BaHH5l HHcpopMall,HOHHbIX 

pecypcoB B pa60Te C ,neTbMH H lOHOIIIeCTBOM 6H6JIHOTeKa 06111e06pa30BaTeJIbHOrO 

yqpe)l(,neHH5l B3aHMo,neticTByeT C 6H6JIHOTeKaMH MHHHcTepcTBa KyJIbTYPbI P<l>. 

V. YnpaBJleHue. IlITaThi 

22. YrrpaBJIeHHe 6H6JIHOTeKoti OCYllleCTBJI5leTC5l B COOTBeTCTBHH C 3aKOHo,naTeJIb­

CTBOM P<l>, cy6'beKTOB P<l> H YCTaBOM 06111e06pa30BaTeJIbHOrO yqpe)l(,neHH5l. 

23.06111ee PYKOBO,nCTBO ,ne5lTeJIbHOCTblO 6H6JIHOTeKH OCYllleCTBJI5leT PYKOBo,nHTeJIb 

06111e06pa30BaTeJIbHOrO yqpe)I()J,eHH5l. 

24.PyKOBO,nCTBO 6H6JIHOTeKoti OCYllleCTBJI5leT 3aBe,nYlOlllHti 6H6JIHOTeKoti (6H6­

JIHOTeKapb), KOTOPblti HeceT OTBeTCTBeHHOCTb B rrpe,neJIax cBoeti KOMrreTeHll,HH rrepe,n 

06111ecTBoM H PYKOBo,nHTeJIeM 06111e06pa30BaTeJIbHOrO yqpe)l(,neHH5l, 06yqalOlllHMHC5l, 

HX pOJ(HTeJI5lMH (HHbIMH 3aKOHHbIMH rrpe,ncTaBHTeJI5lMH) 3a opraHH3all,HlO H pe­

3YJIbTaTbI ,ne5lTeJIbHOCTH 6H6JIHOTeKH B COOTBeTCTBHH C CPYHKll,HOHaJIbHbIMH 065l3aH­

HOCT5lMH, rrpe,nYCMOTpeHHbIMH KBaJIHcpHKall,HoHHbIMH Tpe60BaHH5lMH, Tpy,nOBbIM 

,norOBopOM H YCTaBOM 06111e06pa30BaTeJIbHOrO yqpe)l(,neHH5l. 

25.3aBe,nYIOlllHti 6H6JIHOTeKoti (6H6JIHOTeKapb) Ha3HaqaeTC5l PYKOBo,nHTeJIeM 06­

llle06pa30BaTeJIbHOrO yqpe)I()J,eHH5l, MO)l(eT 5lBJI5lTbC5l qJIeHOM rre,narOrHqeCKOrO KOJI­

JIeKTHBa H BXO,nHTb B COCTaB rre,narOrHqeCKOrO COBeTa 06111e06pa30BaTeJIbHOrO yq­

pe)I()J,eHH5l. 

26.MeTo,nHqeCKOe cOrrpOBO)l(,neHHe ,ne5lTeJIbHOCTH 6H6JIHOTeKH 06eCrreqHBaeT crre­

ll,HaJIHCT (MeTo,nHcT) rro yqe6HbIM cpoH,naM H lIIKOJIbHbIM 6H6JIHOTeKaM opraHa ynpaB­

JIeHH5I 06pa30BaHHeM, YQpe)l(,neHH5I CHCTeMbI rreperrOJ(rOTOBKH H rrOBblIIIeHH5l KBaJIH­

cpHKall,Hti, perHOHaJIbHOrO HHcpopMall,HOHHOro ll,eHTpa. 

27.3aBe,nYIOlllHti 6H6JIHOTeKoti (6H6JIHOTeKapb) pa3pa6aTbIBaeT H rrpe,nCTaBJI5leT 

PYKOBo,nHTeJIlO 06111e06pa30BaTeJIbHOrO YQpe)l(J(eHH5l Ha YTBep)l(,neHHe CJIe,nYlOlllHe 

,nOKYMeHTbI: 

a) rrOJIO)l(eHHe 0 6H6JIHOTeKe, rrpaBHJIa rrOJIb30BaHH5l 6H6JIHOTeKoti; 

6) CTpyKTypy H IIITaTHoe pacrrHcaHHe 6H6JIHOTeKH, KOTopble pa3pa6aTbIBalOTc5I Ha 

OCHOBe 06'beMOB pa60T, orrpe,neJIeHHbIX rrOJIO)l(eHHeM 0 KOHKpeTHoti 6H6JIHOTeKe 

06111e06pa30BaTeJIbHOrO YQpe)l(,neHH5l C HCrrOJIb30BaHHeM «Me)l(OTpaCJIeBbIX HOpM 

BpeMeHH Ha rrpOll,eCCbI, BbIIIOJIH5IeMbIe B 6H6JIHOTeKax» (rrOCTaHOBJIeHHe MHHHCTep­

CTBa Tpy,na H COll,HaJIbHOrO pa3BHTH5l P<l> OT 3 cpeBPaJI5I 1997 r. N2 6); 
B)rrOJIO)l(eHHe 0 rrJIaTHblX yCJIyrax 6H6JIHOTeKH; 

r) rrJIaHOBO-o~eTHylO ,noKYMeHTall,HlO; 

,n) TeXHOJIOrHQecKYlO ,noKYMeHTall,HlO. 

28.ITop5l,nOK KOMrrJIeKTOBaHH5I IIITaTa 6H6JIHOTeKH 06111e06pa30BaTeJIbHOrO yQ­

pe)I()J,eHH5l perJIaMeHTHpyeTC5l ero YCTaBoM. 

29.B ll,eJI5lX 06eCrreQeHH5l ,nHcpcpepeHll,HpOBaHHoti pa60TbI 6H6JIHOTeKH MOryT 



BBO,IJ,HTbC~ ,IJ,OJDKHOCTH: 3aBe,IJ,YIOmHH: OT,IJ,eJlOM (CeKTOpOM), rJlaBHbIH: 6H6JlHOTeKapb, 

rJlaBHbIH: 6H6JlHOrpac.p, 6H6JlHOrpac.p, Me,IJ,HaCneUHaJlHCT. 

30.Ha pa60TY B 6H6JlHOTeKY npHHHMaIOTC~ JlHua, HMeIOmHe He06xo,IJ,HMYIO npo­

c.peCCHOHaJlbHYIO nO,IJ,rOTOBKY, COOTBeTCTBYIOmyIO TPe60BaHH~M KBaJlHc.pHKaUHOHHOH: 

xapaKTepHCTHKH no ,IJ,OJl')I(HOCTH H nOJlY'-IeHHOH: CneUHaJlbHOCTH, nO,IJ,TBep')I(,IJ,eHHYIO 

,IJ,OKYMeHTaMH 06 06pa30BaHHH H (HJlH) KBaJlHc.pHKaUHH. 

31.Pa60THHKH 6H6JlHOTeK MOryT ocymeCTBAATb ne,IJ,arOrH'-IeCKYIO ,IJ,e~TeJlbHOCTb. 
COBMemeHHe 6H6JlHOTe'-lHO-HHQ>0pMaUHOHHOH: H ne,IJ,arOrH'-IeCKOH: ,IJ,e~TeJlbHOCTH OCY­

meCTBJl~eTC~ pa60THHKOM 6H6JlHOTeKH TOJlbKO Ha ,IJ,06POBOJlbHOH: OCHOBe. 

32.TpY,IJ,OBble OTHOIlleHH~ pa60THHKOB 6H6JlHOTeKH H 06me06pa30BaTeJlbHOrO 

Y'-Ipe')I(,IJ,eHH~ perYJlHpYIOTC~ TPY,IJ,OBbIM ,IJ,OrOBOpOM, yCJlOBH~ KOToporo He ,IJ,OJl')I(HbI 

npOTHBOpe'-lHTb 3aKOHO,IJ,aTeJlbCTBY P<!> 0 TpY,IJ,e. 

VI. TIpaBa H o6H3aHHocTH 6H6JlHOTeKH 

33. Pa60THHKH 6H6mIOTeK HMeIOT npaBO: 

a) caMOCTO~TeJlbHO BbI6HpaTb Q>OPMbI, Cpe,IJ,CTBa H MeTO,IJ,bI 6H6JlHOTe'-lHO-HH­

c.p0pMaUHoHHoro 06CJly')I(HBaHH~ 06pa30BaTeJlbHOrO H BocnHTaTeJlbHOrO npoueCCOB B 

COOTBeTCTBHH C uemIMH H 3a,IJ,a'-laMH, YKa3aHHbIMH B YCTaBe 06me06pa30BaTeJlbHOrO 

Y'-Ipe')I()1,eHH~ H nOJlO')I(eHHH 0 6H6JlHOTeKe 06me06pa30BaTeJlbHOrO y'-Ipe')I(,IJ,eHH~; 

6) npOBO)1,HTb B YCTaHOBJleHHOM nopMKe Q>~JlbTaTHBHble 3a~~, YPOKH H KpY')I(KH 

6H6JlHOTe'-lHO-6H6JlHorpac.pH'-IeCKHX 3HaHHH: H HHc.p0pMaUHOHHOH: KYJlbTYPbI; 

B) onpe,IJ,eJl~Tb HCTO'-lHHKH KOMnJleKTOBaHH~ HHc.popMaUHOHHbIX pecypCOB; 

r)H3bIMaTb H peaJlH30BbIBaTb ,IJ,OKYMeHTbI H3 c.pOH,IJ,OB B COOTBeTCTBHH C HHCTPYKUHeH: 

no y'-IeTY 6H6JlHOTe'-lHOrO c.pOH,IJ,a; 

,IJ,) onpe,IJ,emITb B COOTBeTCTBHH C npaBHJlaMH 

nOJlb30BaHH~ 6H6JlHOTeKOH: 06me06pa30BaTeJlbHOrO y'-Ipe')I(,IJ,eHH~, YTBep')I(,IJ,eHHbIMH 

PYKOBO,IJ,HTeJleM 06me06pa30BaTeJlbHOrO y'-Ipe')I(,IJ,eHH~, H no COrJlaCOBaHHIO C 

pO,IJ,HTeJlbCKHM KOMHTeTOM HJlH nOneqHTeJlbCKHM COBeTOM BH,IJ,bI H pa3MepbI 

KOMneHcaUHH ymep6a, HaHeceHHoro nOJlb30BaTeJl~MH 6H6JlHOTeKH; 

e )BHOCHTb npe,IJ,JlO')I(eHH~ PYKOBO,IJ,HTeJlIO 06me06pa30BaTeJlbHOrO Y'-Ipe)l{,IJ,eHAA no 

COBepIlleHCTBOBaHHIO OnJlaTbI TPY,IJ,a, B TOM '-IHCJle Ha,IJ,6aBOK, ,IJ,OnJlaT H npeMHpOBaHH~ 

pa60THHKOB 6H6JlHOTeKH 3a ,IJ,OnOJlHHTeJlbHYIO pa60TY, He BXO,IJ,~myIO B Kpyr 

OCHOBHbIX 06~3aHHOCTeH: pa60THHKOB 6H6JlHOTeKH; no KOMneHcaUHOHHbIM 

MeponpH~TH~M, CB~3aHHbIM C Bpe,IJ,HbIMH yCJlOBH~MH Tpy,IJ,a (6H6JlHOTe'-lHa~ 

nbIJlb, npeBbIIlleHHe HopMaTHBa pa60TbI Ha KOMnbIOTepe); 

')I() Y'-laCTBOBaTb B ynpaBJleHHH 06me06pa30BaTeJlbHbIM Y'-lpe')I(,IJ,eHHeM B 

nOp~,IJ,Ke, onpe,IJ,eJl~eMOM YCTaBOM 3Toro y'-lpe')I(,IJ,eHH~; 

3) HMeTb e')I(erO,IJ,HbIH: OTnYCK 28 KaJleH,IJ,apHblx ,IJ,HeH: H ,IJ,OnOJlHHTeJlbHbIH: 

OnJla'-lHBaeMbIH: OTnYCK B COOTBeTCTBHH C KOJlJleKTHBHbIM ,IJ,OrOBOpOM Me')I(,IJ,y 

pa60THHKaMH H PYKOBO,IJ,CTBOM 06me06pa30BaTeJlbHOrO y'-lpe)l{,IJ,eHH~ HJlH 

HHbIMH JlOKaJlbHbIMH HopMaTHBHbIMH aKTaMH; 

H) 6bITb npe,IJ,CTaBJleHHbIMH K pa3JlH'-IHbIM c.popMaM nOOmpeHH~, Harpa,IJ,aM 

H 3HaKaM OTJlH'-IH~, npe,IJ,YCMOTpeHHbIM ,IJ,Jl~ pa60THHKOB 06pa30BaHH~ H 

KyJIbTYPbI; 

K) yqaCTBOBaTb B COOTBeTCTBHH C 3aKOHO,IJ,aTeJlbCTBOM P<!> B pa60Te 

6H6JlHOTeqHbIX aCCOUHaUHH: HJIH COI030B. 



34. Pa60THHKH 6H6nHoTeK 06}[3aHbI: 
a) 06eCnetIHTb nonb30BaTen}[M B03MO)KHOCTb pa60TbI C 

HHcpopMaUHoHHbIMH pecypcaMH 6H6nHoTeKH; 
6) HHCPOpMHpoBaTb nonb30BaTeneM 0 BH,n:ax rrpe,n:ocTaBn}[eMbIX 

6H6nHoTeKoM ycnyr; 
B) 06eCrretIHTb HaytIHylO opraHH3aUHlO CPOH,n:OB H KaTanorOB; 
r) <pOpMHpOBaTb <pOH,n:bI B COOTBeTCTBHH C YTBep)K,n:eHHbIMH 

cpe,n:epanbHbIMH nepetIH}[MH ytIe6HbIX H3,n:aHHM, 06pa30BaTenbHbIMH 
nporpaMMaMH 06IIJ.e06pa30BaTenbHo ro ytIpe)K,n:eHH}[, HHTepecaMH, 
rroTpe6HOCT}[MH H 3anpocaMH Bcex KaTeropHM rronb30BaTeneM; 

,n:) cOBeprneHcTBoBaTb HH<p0pMaUHoHHo-6H6nHorpa<pHtIeCKOe H 
6H6nHOTetIHOe 06cnY)KHBaHHe rronb30BaTeneM; 

B) 06eCrretIHBaTb coxpaHHOCTb Hcrronb30BaHH}[ HocHTeneM HH<popMaUHH, 
HX CHCTeMaTH3aUHlO, pa3MeIIJ.eHHe H xpaHeHHe; 

)K) 06eCrretIHBaTb pe)KHM pa60TbI B COOTBeTCTBHH C nOTpe6HOCT}[MH 
rronb30BaTeneM H pa60ToM 06IIJ.e06pa30BaTenbHoro ytIpe)K,n:eHH}[; 

3) OTtIHTbIBaTbC}[ B YCTaHOBneHHOM nOp}[,n:Ke nepe,n: PYKOBo,n:HTeneM 
06IIJ.e06pmOBaTenbHoro ytIpe)K,n:eHH}[; 

H) nOBbIrnaTb KBanH<pHKaUHlO. 

VII. npaBa H 06S13aHHOCTH nOJlb30BaTeJlen 6H6J1HOTeKH 

35. I1onb30BaTenH 6H6nHoTeKH HMelOT npaBO: 

a) nonytIaTb nonHYlO HH<p0pMaUHlO 0 COCTaBe 6H6nHOTetIHOrO <poH,n:a, 
HH<p0pMaUHoHHbIX pecypcax H rrpe,n:ocTaBn}[eMbIX 6H6nHoTeKoM ycnyrax; 

6) rronb30BaTbC}[ CrrpaBOtIHO-6H6nHorpa<pHtIeCKHM arrnapaToM 
6H6nHOTeKH; 
B) rronytIaTb KOHcynbTaUHOHHYlO rrOMOIIJ.b B nOHCKe H BbI60pe 

HCTOtIHHKOB HH<popMaUHH; 
r)rronYtIaTb BO BpeMeHHoe nonb30BaHHe Ha a60HeMeHTe H B tIHTanbHOM 3ane 

rretIaTHble H3,n:aHAA, ay,n:HOBH3yanbHble ,n:OKYMeHTbI H ,n:pyrHe HCTOtIHHKH HH<popMa­

UHH; 
,n:) npo,n:neBaTb CpOK nonb30BaHH}[ ,n:OKYMeHTaMH; 
e)nonyqaTb TeMaTHtIeCKHe, <paKTorpacpHtIeCKHe, YTOtIH}[lOIIJ.He H 6H6nHorpa<pH­

tIeCKHe cnpaBKH Ha OCHOBe cpOH,n:a 6H6nHOTeKH; 
)K) nonytIaTb KOHcynbTaUHOHHYlO nOMOIIJ.b B pa60Te C HH<popMaUHeM Ha Herpa­

,n:HUHOHHbIX HOCHTen}[X npH nonb30BaHHH 3neKrpOHHbIM H HHbIM 060py,n:OBaHHeM; 
3 )yqacTBoBaTb B MepOnpH}[TH}[X, npOBo,n:HMbIX 6H6nHOTeKOM; 
H) nonb30BaTbCH nnaTHbIMH ycnyraMH, npe,n:OCTaBAAeMbIMH 6H6nHOTeKOM, cornaCHO 

yCTaBy 06IIJ.e06pmOBaTenbHoro yqpe)K,n:eHHH H I1onO)KeHHlO 0 nnaTHbIX ycnyrax, YT­
Bep)K,n:eHHOMY PYKOBo,n:HTeneM 06IIJ.e06pmOBaTenbHoro ytIpe)K,n:eHHH; 

K) 06paIIJ.aTbC}[ ,n:nH pmperneHHH KOH<pnHKTHoM cHTyaUHH K PYKOBo,n:HTenlO 06­
IIJ.e06pmOBaTenbHoro ytIpe)K,n:eHH}[. 

36. I1onb30BaTenH 6H6nHoTeKH 06H3aHbI: 

a )c06nlO,n:aTb npaBHna nonb30BaHH}[ 6H6nHoTeKoM; 

6) 6epe)KHO OTHOCHTbCH K npOH3Be,n:eHHHM netIaTH (He BblpbIBaTb, He 3arH6aTb 


CTpaHHU, He ,n:enaTb B KHHrax no,n:tIepKHBaHHM, nOMeTOK), HHbIM ,n:OKYMeHTaM Ha pm 

http:YTOtIH}[lOIIJ.He


.. __ . 

nHqHbIX HOCHTeIDIX, 060PY.ll,OBaHHIO, HHBeHTaplO; 

B) nO,rmep)KHBaTb nOp5I.ll,OK paCCTaHOBKH .ll,OKYMeHTOB B OTKPbITOM .ll,OcTyne 

6H6nHOTeKH, paCnOnO)KeHH5I KapTOqeK B KaTallOraX H KapTOTeKaX; 

r) nOnb30BaTbC5I l.(eHHbIMH H CnpaBOqHbIMH .ll,OKYMeHTaMH TOnbKO B nOMeIll,eHHH 

6H6nHOTeKH; 

.ll,) y6e.ll,HTbC5I npH nonyqeHHH .ll,OKYMeHTOB B OTCYTCTBHH .ll,e<peKTOB, a npH 06Ha­

PY)KeHHH npoHH<popMHpoBaTb 06 3TOM pa60THHKa 6H6nHoTeKH. OTBeTcTBeHHocTb 3a 

06HapY)KeHHbIe .ll,e<peKTbI B C.ll,aBaeMbIX .ll,OKYMeHTax HeceT nOCne.ll,HHH: nonb30BaTenb; 

e )pacnHcbIBaTbC5I B qHTaTenbCKOM <p0pMyn5Ipe 3a Ka)K.ll,bIH: nonyqeHHbIH: .ll,OKYMeHT 

(HcKnlOqeHHe: 06yqalOIll,HeC5I 1-4-ro KnaccoB); 

)K) B03BpaIll,aTb .ll,OKYMeHTbI B 6H6nHoTeKY B YCTaHOBneHHble CpOKH; 

3)3aMeH5ITb .ll,OKYMeHTbI 6H6nHOTeKH B cnyqae HX YTpaTbI HnH nOpqH HM paBHO 

l.(eHHbIMH nH60 KOMneHCHpOBaTb yIll,ep6 B pa3Mepe, YCTaHOBneHHOM npaBHnaMH 

nonb30BaHH5I 6H6nHOTeKOH:; 

H) nonHOCTblO paCCqHTaTbC5I C 6H6nHOTeKOH: no HCTeqeHHH cpOKa 06yqeHH5I HnH 

pa60TbI B 06Ill,e06pa30BaTenbHOM yqpe)K.ll,eHHH. 

37. I10P5I.ll,OK nonb30BaHH5I 6H6nHOTeKOH:: 

a)3anHcb 06yqalOIll,HXC5I 06Ill,e06pa30BaTenbHoro yqpe)K.ll,eHH5I B 6H6nHoTeKY 

npOH3BO.ll,HTC5I no CnHCOqHOMY COCTaBY KITacca B HH.ll,HBH.ll,YaITbHOM nOp5I.ll,Ke, ne.ll,aro­

rHqeCKHX H HHbIX pa60THHKOB 06Ill,e06pa30BaTenbHoro YQpe)K.ll,eHH5I, pO.ll,HTeneH: (HHbIX 

3aKOHHbIX npe.ll,CTaBHTeneH:) 06yqalOIll,HXC5I - no nacnopTY; 

6)e)KerO.ll,HO, B KOHl.(e yqe6HOrO rO.ll,a, qHTaTenH 065I3aHbI npOH:TH 

nepeperHcTPal.(HIO C npe.ll,'b5IBneHHeM BCeH: qHCn5IIll,eH:c5I 3a HHMH nHTepaTypbI; 

B) .ll,oryMeHToM, nO.ll,TBep)K.ll,alOIll,HM npaBO nonb30BaHH5I 6H6nHOTeKOH:, 5IBn5IeTC5I 

qHTaTenbCKHH: <popMyn5Ip; 

r)qHTaTenbCKHH: <popMyn5Ip <pHKcHpyeT .ll,aTY BbI.ll,aqH nonb30BaTenlO .ll,OKYMeHTOB 

H3 <pOH.ll,a 6H6nHOTeKH H HX B03BpaIll,eHH5I B 6H6nHoTeKY. 

38. I1oP5I.ll,OK nonb30BaHH5I a60HeMeHToM: 


a) nonb30BaTenH HMelOT npaBO nonyqHTb Ha .ll,OM H3 MHorOTOMHbIX H3.ll,aHHH: He 


60nee .ll,ByX .ll,OKYMeHTOB O.ll,HOBpeMeHHo; 

6) MaKCHMaITbHbIe CpOKH nonb30BaHH5I .ll,OKYMeHTaMH: 

-yqe6HHKH, yqe6Hble nOC06H5I - yqe6HbIH: ro.ll,; 

-HayqHo-nonyIT5IpHa5I, n03HaBarenbHa5I, xY.ll,O)KeCTBeHHa5I nHTepaTYPa - 1 MeC5Il.(; 

-nepHO.ll,HqeCKHe H3.ll,aHH5I, H3.ll,aHH5I nOBbIllleHHoro cnpoca - 15 .ll,HeH:; 

B) nonb30BaTenH MoryT npO.ll,nHTb CpOK nonb30BaHH5I .ll,OKYMeHTaMH, ecnH Ha HHX 

OTCYTCTByeT cnpoc co CTOPOHbI .ll,pyrHx nonb30BaTeneH:. 

r )qHTaTenH, OTBeTCTBeHHbIe 3a yTpaTy HnH nOBpe)K.ll,eHHe H3.ll,aHH5I, 065I3aHbI 

3aMeHHTb HX TaKHMH )Ke H3.ll,aHH5IMH, a npH HeB03MO)KHOCTH 3aMeHbI 

KOMneHCHpOBaTb yIll,ep6 B n5ITHKpaTHOM pa3Mepe CTOHMOCTH H3.ll,aHH5I. 

39. I10P5I.ll,OK nonb30BaHH5I qHTaITbHbIM 3anOM: 

a) .ll,OKYMeHTbI, npe.ll,Ha3HaqeHHble .ll,n5I pa60TbI B qHTaITbHOM 3ane, Ha .ll,OM He 

BbI.ll,aIOTC5I; 

6) 3Hl.(HKITOne.ll,HH, CnpaBOqHHKH, pe.ll,KHe, l.(eHHble H HMelOIll,HeC5I B e.ll,HHCTBeHHOM 

3K3eMnn5Ipe .ll,OKYMeHTbI BbI.ll,aIOTC5I TonbKO .ll,n5I pa60TbI B qHTanbHOM 3ane. 
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